





requires reporting. A Virginia National Banker should decline a proffered gift if there would
be even the slightest implication of influence on future dealings.

A Virginia National Banker may not sell any goods or provide any services to a customer at
a value in excess of its worth nor may any banker purchase any goods or obtain any services
from a customer, supplier or competitor at a value below the value available to other buyers.

A Virginia National Banker may not do indirectly what he or she is prohibited from doing
directly, such as have a family member accept a gift from a customer.

A Virginia National Banker shall decline any legacy or bequest from any customer of the
Bank and shall not accept appointment to serve as executor, trustee, personal representative
or guardian of any estate, trust or account of or for any customer unless the customer is a
relative and the action is based on the family relationship.

PERSONAL BEHAVIOR

Personal Financial Matters: Each Virginia National Banker is expected to maintain high
standards in conducting one’s own financial matters and affairs, including but not limited to
avoiding overdrafts in accounts at the Bank and other financial institutions and the timely
payment of obligations to all creditors.

A Virginia National Banker and the immediate family members of the Banker may not
invest in the business of a Bank customer, prospect or supplier unless shares of the business
are publicly traded on an established stock exchange or the Banker received the prior
approval of the CEO of the Bank.

Personal Conduct: All Virginia National Bankers are expected to conduct themselves in a
professional, businesslike manner while at work. Because a Virginia National Banker’s
behavior forms the community’s impression of the Bank, Bank employees are expected to
behave in a courteous, kind manner towards customers and fellow Virginia National
Bankers. Virginia National Bankers are expected to rely on their good judgment and
common sense to guide them in their personal behavior as well.

CONDITIONS OF EMPLOYMENT

All Virginia National Bankers are expected to abide by all rules and policies of the Bank as a
condition of their continued employment by the Bank.

The Bank provides equal employment opportunity without regard to race, color, religion,
national origin, sex, pregnancy, childbirth or related medical conditions, age, marital status,
disability, or veteran's status. This EEO policy governs all phases of employment including
recruiting, hiring, and placement; merit-based upgrading, promotion or demotion, and transfer;
layoff, recall and termination; rates of pay or other forms of compensation; employee benefits
participation; selection for training; disciplinary procedures and filing of grievances; use of all
facilities and participation in all Bank-sponsored employee activities; and any other phase of
employment. -



All Virginia National Bankers authorize the Bank to investigate their personal credit history at
any time during employment.

All officers and employees of the Bank understand and agree that employment by the Bank is at
will for no definite period and may be terminated at any time by either party with or without
cause. Officers and employees of the Bank who elect to terminate their employment by the Bank
are required to give a two-week advance notice.

Any of the following actions or behavior by an officer or employee of the Bank shall constitute
grounds for adverse personnel action by the Bank, including termination of employment. They
are illustrative only and are not intended to exclude other actions or behavior that may lead to or
result in disciplinary actions, including termination of employment.

Embezzlement or theft.
Any misappropriation of money or supplies, equipment or other Bank property.

Failure to comply with and respect privileged or confidential information concerning
customer records and personal and personnel information concerning any officer or
employee of the Bank.

Any misrepresentation of facts concerning yourself, any officer or employee of the Bank, or
a customer's financial status or credit history. ‘

Any declaration which is disloyal, degrading or defamatory of the Bank, or its directors,
officers or employees.

Failure to maintain agreeable and compatible relationships with the public or with directors
or other officers or employees of the Bank.

Failure to notify your supervisor and obtain authorization when you are not able to report to
work.

Failure to perform work duties satisfactorily.

Failure to meet credit obligations or overdrawing one's account at VNB or at any other
financial institution.

Code of Ethics and Conditions of Employment (Revised February 1, 2005).
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